
DARTMOUTH FOODS LTD 
 

Issued by: Peter Leatherby Document No: 1.1.2 C5 
Position: HR Manager Issue No: 005 
Approved by: Maryna Freeman Issue Date: 10 June 2021 
Position: Technical Manager Page No: Page 1 of 8 

 

1 

UNCONTROLLED IF PRINTED 

PRIVATE AND CONFIDENTIAL 
External Candidate Application for Employment 

 

Please complete this form as clearly and as much as possible, as it will be used as the basis for short listing and selection. 
 

1. Personal Information 
 

Title:  

Surname:  

Initials:  

First Names:  
Address: 
 

 

Postcode:  

Telephone Numbers(s):  

Mobile Phone Number:  

E-mail address:  
 

Position applied for:  
How did you hear about this 
vacancy? 

 

 
Can you provide us with proof of your Right to Live and 
Work in the UK?  Yes    No    N/A   

Do you need a permit to work in the UK?  Yes    No    N/A  
Have you applied for EU Settlement Status?  Yes    No    N/A  
Please provide EU Settlement Status Reference 
Number  
 

Do you have a current driving licence?  Yes    No    N/A  
Do you have your own transport?  Yes    No    N/A  
Do you have any endorsements / convictions?  Yes    No    N/A  
 

Have you interviewed or worked for Dartmouth Foods 
before?  Yes    No    N/A  

If yes, please state position and date:  
Your reason for leaving us previously:  
 

Do you have any relatives working for Dartmouth 
Foods?  Yes    No    N/A  

If yes, please state name, job title and relationship: 
 
 
 

 

Do you have any pre-booked holidays? 
If so, please provide details: 
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UNCONTROLLED IF PRINTED 

2. Employment History 
 
Please cover the last seven years at least, starting with your most recent employer.  If any gaps within your employment 
history, please provide reason (e.g. return to university etc.) 
 
Please include the following information: 
 

• Dates (from / to)   
• Name(s) of employer and nature of business 
• Position held 
• Key responsibilities  
• Salary at leaving 
• Reason for leaving 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please describe the areas of your most recent course/employment that you found to be the most interesting and relevant 
to the job for which you are applying 
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UNCONTROLLED IF PRINTED 

3. Skills and Qualities 
Please identify 3 key skills that you see as relevant to this position and highlight achievements in each 
 

1 
 
 

2 
 

3 
 

 
4. Your Education 
 

School Attended From To Examinations Passed & Grades 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

 

5. Further Education 
 

College / University / 
Additional Qualifications/ 
Memberships of  
Professional Bodies 

From To Qualification / Grade 

 
 
 
 
 
 
 
 
 
 

   

  

6. Interests & Hobbies 
Please let us know of any hobbies or interests that you have 
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UNCONTROLLED IF PRINTED 

7. Personal Information  
 

Please note any information provided will not be used during the selection process and shall be separated on receipt and 
only on the offer of a position. All data will be treating within the legal guidelines of the General Data Protection Act of 
May 2018. 
 

Surname:  
First Names:  
Sex:  Male   Female    Other  
Marital Status:  Married   Single    Divorced 

 Widowed   Other 
Nationality:  
Previous names:  
Date of Birth:  
National Insurance Number: 
 

 

 
8. References 
Please give details of two people we could approach for references. These people should, where possible, know you from 
your previous jobs. 
 

Referee 1 Referee 2 
Name:  Name:  
Job Title:  Job Title:  
Business Postal 
Address: 

 
 
 
 

Business Postal 
Address: 

 

Telephone Number:  Telephone Number:  
E-mail Address:  

 
E-mail Address:  

Relationship to you:  Relationship to you:  
 
 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

  I will abide by all Company Rules and Regulations including those relating to health and safety at work, and those 
relating to personal health/hygiene at my place of work. 

  I have no criminal conviction (apart from any which would be deemed to be “spent”). 
 

Name:  

Signature:  

Date:  
 

 
Once fully completed, please return to: 
 
HR Administrator 
Dartmouth Foods Ltd, Units 1-9 Hearder Court, Beechwood Way, PLYMOUTH, PL7 5HH 
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UNCONTROLLED IF PRINTED 

PRIVATE AND CONFIDENTIAL 
Equal Opportunities Monitoring Form 

 

In accordance with its equal opportunities statement, Dartmouth Food’s (“the Company”) will provide equal 
opportunities to all employees and job applicants and will not discriminate either directly or indirectly because of age, 
disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race (including colour, 
nationality and ethnic or national origins), religion or belief, sex or sexual orientation. 
 

In order to enable the Company to ensure compliance with its policy statement, a system of monitoring has been set up. 
We have only asked for your name so that monitoring can take place both at the shortlisting for interview stage and at 
the appointment stage. Once an appointment has been made, the data given on this form will be stored on computer in 
an entirely anonymised format and the form will then be securely and effectively destroyed. 
 

You may, of course, decide not to answer one or any of these questions but if you do respond, all information provided 
will be treated in confidence and will be used solely by the Human Resources Department for the purpose of providing 
statistics for monitoring the existence or absence of equal opportunities in recruitment, with a view to enabling such 
equal opportunities to be promoted or maintained. This form does not comprise part of your job application and it will 
therefore be detached from it on receipt and stored separately. It will not be seen by the persons shortlisting, 
interviewing or making the recruitment decision. You can always mail this form separately if you wish.  
 

You are under no obligation whatsoever to complete this form if you do not wish to do so.  
If you do complete it, thank you for your assistance in doing so. 
 

Name: 
 

 

Job Role Applied For: 
 

 

Gender: Male  

Female  

Transgender  

Undergone, or undergoing, male to female 
  

 

Undergone, or undergoing, female to male 
  

 

Non-binary  

Other (please specify)  

Prefer not to say  

Marital status: Married  

Single  

In a civil partnership  

Other (please specify)  

Prefer not to say  

Age band: Under 18  

18 - 29  

30 -39  

40 - 49  

50 - 59  
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UNCONTROLLED IF PRINTED 

60 - 65  

Over 65  

Prefer not to say  

Sexual orientation: Heterosexual  

Homosexual  

Bisexual  

Other (please specify)  

Prefer not to say  

Disabilities:* None  

Physical disability (please specify)  

Mental disability (please specify)  

Prefer not to say  

Race/nationality/ethnic origin: White English 

Scottish 

Welsh 

Irish 

British 

Other white background (please 
 Mixed White and Black Caribbean 

White and Black African 

White and Black British 

White and Asian 

Other mixed background (please 
 Asian Indian 

Pakistani 

Bangladeshi 

British 

Other Asian background (please 
 Black Caribbean 

African 

British 

Other black background (please 
 

Chinese  
Other ethnic group (please specify)  
Prefer not to say  
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UNCONTROLLED IF PRINTED 

Religion: Christian (please specify denomination) 
 

 
 Jewish  
 Sikh  
 Muslim  
 Hindu  
 Buddhist  
 Rastafarian  
 Baha’i faith  
 Shinto  
 Chinese folk religion  
 Non-religious/non-believer  
 Other religion (please specify)  
 Prefer not to say  
 
*The Equality Act 2010 defines a disability as a physical or mental impairment which has a substantial and long-term 
adverse effect on the person’s ability to carry out normal day-to-day activities. Long term means that the impairment has 
lasted or is likely to last for at least twelve months or for the rest of the person’s life, and substantial means that the 
adverse effect is more than minor or trivial. Where you are taking measures to treat or correct an impairment (other than 
by using spectacles or contact lenses) and, but for those measures, the impairment would be likely to have a substantial 
and long-term adverse effect on your ability to carry out normal day-to-day activities, it still constitutes a disability. 
“Hidden” impairments, such as mental health conditions, diabetes and epilepsy may also count as disabilities where they 
meet the Equality Act’s definition. In addition, cancer, multiple sclerosis and HIV infection are deemed to be disabilities 
from the point of diagnosis, even if you are currently able to carry out normal day-to-day activities, and if you have been 
certified as blind, severely sight impaired, sight impaired or partially sighted by a consultant ophthalmologist, you are 
deemed have a disability.  
 
If you are not sure whether your health condition amounts to a disability, please specify it anyway, unless you would 
prefer not to say. For example, this might include: 
 
• a sensory impairment, such as those affecting sight or hearing (excluding those that are corrected by wearing 

spectacles or contact lenses) 
• an impairment with fluctuating or recurring effects, such as rheumatoid arthritis, myalgic encephalitis (ME), chronic 

fatigue syndrome, fibromyalgia, depression and epilepsy 
• a progressive condition, such as motor neurone disease, muscular dystrophy and forms of dementia 
• an auto-immune condition, such as lupus and Crohn’s disease 
• an organ specific condition, including a respiratory condition, such as asthma and cardiovascular disease 
• a developmental condition, such as autistic spectrum disorder, dyslexia and dyspraxia 
• a learning disability, such as Down’s syndrome 
• a mental health condition, an eating disorder, bipolar disorder, obsessive compulsive disorder, personality disorder 

and post-traumatic stress disorder 
• mental illness, such as severe depression and schizophrenia 
• a condition arising as a result of a bodily injury, such as a brain injury. 

 
This list is intended to provide general guidance only and it is not exhaustive. 
Consent form 
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UNCONTROLLED IF PRINTED 

I confirm that I have been given a genuine choice as to whether I wish to complete this form. My explicit consent to the 
Company processing my personal data supplied on this form, for the purpose of providing statistics for monitoring the 
existence or absence of equal opportunities in recruitment, is therefore freely given and informed. 
 

I also understand that I have the right to withdraw my consent at any time and that I may do this by sending an e-mail or 
other written communication to the Company’s Data Controller and I have been advised that they can be contacted as 
follows: ……… (insert their name and contact details, including e-mail address, telephone number and postal address). 
 
Finance Controller, Dartmouth Foods Ltd, Units 1-9 Hearder Court, Beechwood Way, PLYMOUTH, PL7 5HH, 01803 
833123, accounts@dartmouthfoods.co.uuk 
 
 
Signed:  ......................................................   

 

Date:  .........................................................   
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